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As our PCC classes migrate online, understanding D2L becomes more important than ever. D2L 
is PCC’s online classroom, and contains the elements you need to conEnue to be successful in 
your classes. Use this handout to learn about how to use D2L, or to brush up on the knowledge 
you already have. Here are the main funcEons of D2L that your instructor may ask you to use.  

1. Home Page and Announcements: The home page is the starEng point of your class. You will 
reach the home page of your class by clicking on its Etle from D2L login page. On the home 
page you will see Announcements. Instructors may use Announcements to point out 
assignments, give reminders, and relay informaEon. You should take a moment to read the 
latest announcement every Eme that you log in to D2L.  

2. Content: the home of most things on D2L. This is where you can access your assignment 
descripEons, syllabus, course units, course readings. When you go to content, the content 
folders and items will show up on the leO hand side.  In the picture below, the student clicked 
on Content---> Unit 1. On the screen you can see that the readings for Unit 1: WriEng the 
NarraEve are on the main screen. Perhaps the student was assigned to read “Elements of 
NarraEve.” This is where they would find it. 



3. Discussions: Under this tab you can engage in a back-and-forth discussion with your class 
members and even your instructor. Your instructor will give you direcEons for how you 
should respond to others in Discussion. It is likely that your instructor will tell you what your 
post should talk about, and how long it should be. Your instructor may also ask you to 
respond to a few of your classmates. See an example below where the instructor would like 
students to respond to an assigned arEcle about narraEve. 

4.  



5. Assignments: This is the place where you turn in assignments to your instructor.  Once you 
click in Assignments you will see something like this:  

6. From here, you will see the assignments listed. Click on the one you are supposed to turn in. 
Let’s say it is Eme to turn in Essay 1: NarraEve. Next you click Upload file and a\ach the 
document which has been saved to your computer. Don’t forget to then hit submit.  For 
another example see below:  

(image courtesy of CCD’s Teacher Learning Center, 2018) 



7. Quizzes: This tab is where you go to take quizzes or tests your instructor has set up. Simple 
click on the quiz or test name you’d like to take.  

(image courtesy of CCD’s Teacher Learning Center, 2018). 

8. A=endance: This tab lets you know your a\endance for the semester. From here you will be 
able to see how many absences you have, and the percentage of your a\endance.  

(image courtesy of CCD’s Teacher Learning Center, 2018). 



9.  Classlist: If you click on Classlist, you can see everyone listed who is in your class, including 
your instructor. Click on someone’s name to send them a direct D2L message.   

10. Grades: within this tab you can see your current grades for the semester.  See below.  

 (image courtesy of CCD’s Teacher Learning Center, 2018). 

11.Other Tools/Chat: click on other tools, and then click down to the Chat opEon. It is possible 
that your instructor might ask the class to join a chat. In this case, you can talk back and forth 
with your classmates and instructor in real Eme.  See below.


