
 

Registering Online for a Pueblo Community College Course 

Step-by-Step Online Instructions 
** Before you follow this process for registering online for a course you must be registered at  

Pueblo Community College.  To register for Pueblo Community College click here. 

 

STEP 1 Go to  http://www.pueblocc.edu/ and click on “MyCommunity Education” as shown 
below.   

    

STEP 2 Enter your “User ID” in the appropriate box as shown below. The User ID is your PCC ID 
number that begins with the letter S. You must capitalize the letter "S".               

   

STEP 3 Enter your six digit “PIN” in the appropriate box as shown below.  Use your birthday if this is 
your first time logging in (MMDDYY).   

   

Note: If you don’t know your User ID or PIN, click here or contact the Admissions and 
Records Office at 719-549-3014 or Toll Free at 1-888-642-6017. 

STEP 4 Click the “Login” button as shown below to open the Main Menu. 

    

 

STEP 5 

 

At the MAIN MENU, click on the “Student” tab. 

      

 

STEP 6 

 

Click on the “Registration Menu” as shown below. 

  

               

http://www.pueblocc.edu/NR/rdonlyres/0F90CCCD-5BAB-41A3-A27A-5F2783197FE9/0/adminapp_03.pdf�
http://www.pueblocc.edu/�
https://erpdnssb.cccs.edu/PRODCCCS/cccsemail_reminder.cccs_get_snumb�


 

 

STEP 7 Click the “Register” option. 

    
                                                               

STEP 8 As shown below, select the “Term” that you’re registering for from the drop down list and then 
click the “Submit” button. 

 

                                    

STEP 9 Review the registration guidelines below. 
           

                            

STEP 10 

 

 Click on the “Class Search” button. 

        

STEP 11 Select a subject from the “Subject” box.  Please note: Photography courses may be under 
either “Art” or “Photography” depending on the institution. 

        

 

 



 

 

STEP 12 

 

As shown below, you may choose any combination of fields to narrow your search: 
                  

                
                   

 

STEP 13 Click on the “Class Search” button to bring up the courses or click on the “Reset” button to 
start over again. 

     

 

 

 

 

 



 

STEP 14 When you locate a course that you wish to register for, select the check box on the left of the 
Course Reference Number (CRN) as shown in the image below.  Then click on the “Register 
button located at the bottom of the page.  

OPTION:  Students may choose to use the “Add to Worksheet” button to develop a full 
schedule before finalizing and submitting to registration. NOTE: You are registering for the 
class selected and you are responsible for any charges associated with the class(es). 

Further details on the course will be found by clicking on the “CRN” number – what type of 
course, class schedule, etc. You can also use your browser’s back button to continue looking for classes. 

 

 

                                               
 
 

STEP 15 Your “Current Schedule” will appear.  You can continue to add or drop classes in the “Add 
Class Worksheet” section at the bottom of the page IF you know the CRN or you may want to 
repeat the “Class Search” function. 

STEP 16 Select “View Detailed Student Schedule” on the left side of the page to view the schedule. 

Select “Billing Statement” at the bottom of page to view/pay your bill. 

Select the “Financial Aid” tab at the top of page to access your financial aid information. 

STEP 17 To “Print” a copy of your detailed schedule use your browser print function on the top toolbar. 

  

 

 


